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Revenue and Expenditure Summary Categories< »

Revenues and expenditures categories are either summary (Benefits) are detailed (Social
{SOdzNA Ge> | SIFHfGK Lyadz2N» yOSs 22N YlFyQa [ 2
OF 1SI2NASa a GKS& FINB RSaA3IYySR G2 O2YLX
Management Information System. Thedit Summary Account Informatiodisplays the
summary revenue and expenditure accounts name and descriptions.

i p | (=] E [

() Edit Summary Account Information

1. Select either
Description ’7 Revenues Or
Indirect Costs Share of general school district overhead attributable to foodservice operations, Expendltu res from the

including foodservice activities and support services provided by other district
departments, that is recovered though an approved cost allocation plan. Opthﬂ bUttOnS

Miscellaneous Expenses |These items are expenditures not classified or included elsewhere. /

Property Operation, Maint, |This item covers amounts expended for property service, maintenancednd upkeep of

& Energy property. It includes energy costs, payments to other agencies for pépairs and /2 CI]Ck |n the row Of C

maintenance of foodservice equipment, and repair or upkeep of cafeteria facilities.

ood expenditure includes all food purchases charged to the foodserice department for
Food expenditure includes all food purct harged to the faodsenvice dep f revenue or
the financial reporting period. .
expenditure summary

Purchased Technical Fees expended for professional and technical services] including accounting, legal and account
Senvices training. Architects, consultants, computer speciglist, food service management fees, .

and other similar services are included.
Salary & Wages Expense |Labor hours are salaries and wages. Wages/Are derived from the total number of hours . .

actually worked by employees. This category includes reqular, overtime, education, /3 C“Ck the Detall

and orientation hours. button




Revenue and Expenditure Detailed Categories < »

Detailed categories of revenue and expenditures should, at minimum, include all revenues
expenditures as are in the chart of accounts used by the school food service fund by your
district. TheEdit Detail Account Informatiorscreen allow users to add, delete, and modify

revenue and expenditure detail.

" (E=re >
. dit De
Employee Benefits Expense -
De he =
Medicare - 51901 O 151901 |Medicare
Pension and Annuity - [J |51501 |Pension and Annuity
51501
Unemployment L |51601 |Unemployment Compensation
Compensation - 51601
Workers Compensation - [J |51701 |Workers Compensation
51701
=
Cancel Help Delete Pri Update

3.—Click theJpdate button when all
modifications have been completed.

1. Review all detail account
descriptions already existing |
the software. Descriptions
can be modified by typing
over the current text. Detaile:
accounts can be deleted by
clicking the detail account an:
clicking the Delete button.

2. Add detail accounts as
needed by clicking in the last
empty row and typing a
description, a general ledger
number (GL number) from
your chart of accounts if one
available.



Indirect Costs Formula Editor

{Am

ThekEdit Indirect Expenses Generated Formalaeen allows users to determine which major
accounts will be summed and the total multiplied by the approved indirect cost rate when
calculating the Indirect Generated amount as displayed on the Cost Analysis report.

The normal formula is the sum of all expenses, as displayed, below less Capital Equipmer
Purchased Foods, USDA Commodity Expense, and Food Production Expenses. This forr
be modified if necessary to not include specific expenses for any or all schools.

1. Deselect the expense(s) that wil
not be summed for the Indirect

@ Edit Indirect Expenses Generated Formzia

Emploves Benefits Expense

‘eneral Operating Supply Expense
Miscellaneous Expenses

Property Uperation, Maint, & Energy
Furchased Technical Services
Salary & Wages Expense

Adamnz Elementary ' | E

Generated formula.

2. Select the school from the schoc
drop box for which the new formula
will be applied if only one school is
to be selected.

Or

-/ K S O CojiyKoSViultiple Cost
Centers

-3. Clickpdate.




Indirect Costs Formula Editor < »
Multiple School Selection Screen

TheSiteA SAeIectiorscreien will display if on thEdit Indirect Expenses Generated Formuihain
daONBSY GKS a/ 2Lk G2 adzZ GALX S {OKz22faQ 2L
Generated formula will be applied to all selected schools.

By Site Selection [

1. Check the box beside each school where the
modified Indirect Cost Generated formula will be

e —____ & applied.

|v| Alighieri Elementary
| v Baldwin ELC

r
A Bafes Elemertay I\ Select the Toggle Selection to check all schools.

ﬂ Beethoven Elementar

[ Carter Center
[ Channing Elementary . .
] Charlostarn High 2. Click th€ontinuebutton.
[ ] Chittick Elementary
[] Clap Elementary
[7] Cleveland Middle

[T Community Academy
|1 Compass

|71 Condon Elementary

[ 71 Conley Elementary

[ ] Counseling Intery Ctr

[ Curley K-8

[ Dearborn Middle v/



Inventoried General Operating Supplies < >
Formula Editor

Some FUNDamentals reports where food or supply expenses are displayed will also displ:
Inventory Activity (the formula Beginning Inventory minus Ending Inventory). Because not
supplies are actually counted in a physical inventory count it is necessary to identify which
General Operating Supplies detailed expense categories are inventoried and not inventoris
FUNDamentals reports separates the Aomwentoried General Operating Supplies expenses
identified on this screen from those inventoried in reports.

n ﬂ

Inventoried General Operating Supplies Editor

1. Check the General Operating Supplies
expenses that are counted in a physical
R s il inventory count. Uncheck the General

Eastern Bag and Faper Paper

O Eastam Bag and Paper Sanitation Operating Supplies expenses that are not

[JLocal Gen. Op. Supplies

ClMisc Sup Other~ $3909 counted in a physical inventory count.

w'Warehouse NonFood Expense

Ve Eeee 2. Select between the summary expense
accounts to determine where the Inventory
Activity will be displayed on FUNDamentals

reports.

- 3. Clickdpdate.




Meal Equivalent Ratios

Meal Equivalent formulas are used in school food service because school food service do
generally separate expenses between breakfast, lunch, and snacks. School food service &
ratio to the number of breakfasts and snacks that can be served for the same cost and lab
one student lunch. The ratio, as adopted by The National Food Service Management Inst
3 breakfasts to 2 lunch (1.5) and 3 afterschool snacks to 1 lunch.

-
# Meal Equivalent Ratios

Free Lunch

Rate Description Group

Lunch Served

Eﬁlg

Reduced Lunch

Lunch Served

Paid Lunch

Lunch Served

Adult Lunch

Lunch Served

Inkind Lunch

Lunch Served

Free Breakfast

BreaW /

Reduced Breakfast

Breakfast Served /

5|Paid Breakfast

Breakfast Served /

Free SM Breakfast

Severe Need Breakfast /

Reduced SN Breakfast

Severe Need Breakfast /

Paid SM Breakfast

Severe Meed Breakfast /

Adult Breakfast

Breakfast Served /

Inkind Breakfast

Breakfast Served /

Adult Breakfast

Severe Need Breakfagt

Inkind Breakfast

Severe Need E.lreakﬁst

After School Snacks Served Free

After School Snac)s Served

After School Snacks Served Reduced

After School Snagks Served

After School Snacks Served Paid

After School SnAcks Served

down box.

ratios.

3. Clickupdate.

{Am

1. FUNDamentals utilized the NFS
meal equivalents ratios by default.
Multiple meal equivalent ratios can
be established by choosing
alternative levels from the drop

2. Type the desired equivalent



Meal Equivalent Factor

{Am

Meal Equivalent formulas are used in school food service because school food service do
generally separate expenses between meal programs (lunch, breakfast, snacks) and a la «
other food sales. School food service applies a division factor to the revenue received fron
other food sales to equal one student lunch. This factor is, according to the National Fooc
Service Management Institute, the maximum dollar amount of one student lunch which is-
current year reimbursement rate for a free student lunch plus the commodity allocation fac

Meal Equivalent Factor

Cancel

2.6575

1. FUNDamentals utilized the NFS
meal equivalents factor by default.
Multiple meal equivalent factors car
be established by choosing
alternative levels from the drop
down box.

~2. Type the desired equivalent

factor.

3. ClickJpdate.



Commodity Allowance Factor < >

TheCommodity Allowance Factacreen is used to update the current year commodity
allocation factor. School districts earn an allowance for the purchase of USDA commoditie
the commodity allocation factor times the number of lunch meals served. The allowance

earned is applied to the next budgetary year.

r 1. Update the commodity allowance factor |
NFSMI FUNDamentals - Commodity Allowance Factor [ /typ|ng the correct number in to the text box.

2. Clickdpdate.




School Food Authority

=

School Food Authority is your school district information. Edg School Food Authority
Information screen allow users to modify each element of data as needed.

Edit School Food Authority Information

Public: Schoal District
2R02790

Cast Center Code: |1 01097

o]

— Addrezs Infarmation [optional]

Address: |2l3 Court Street

City: |srtoein M&  Zip |02108-2581

Phiore: | Fan I

Contact Perzon: |

Email &ddress: |

[mtitution T ype: I Public:

Open Campus Palicy: [

Cost Center Code: The financial
accounting location code used for the
school food service fund.

Address Information: Standard
address, contact, and email address
information.

Institution Type: Choose either public,
private, or institution.

Open Campus Policy: Click if your
district allows students to leave any
campus during lunch.

1. Modify the information displayed as listed above.

2. Clickpdate when data has been edited and needs to be saved.



Schools List

TheSchool Level Participantst screen allow users to establish the criteria FUNDamentals
requires for each school. The data may be modified on the displayed list screen or users |
double click to edit the data on th®&chool Information Detadcreen.

School Level Participants

Al Colurmns - Select Columns
_ _ Accounting POS P Provision - Severe || Provision After Universal ||Summer |Reimbursement || Enrolim ' Free u
e Location |Location =0 || A Lunc! O] Need Breakfast | School Free Feeding | Level {Lunch) ent — 2
O O O

nch

Adams Elementary 101203 100.00%
Agassiz Elementary 101205 60% or More 100.00%
Alighieri Elementary 101207 60% or More 100.00%
Baldwin ELC 101367 ess than 60% 100.00%
Bates Elementary 101217 60% or More 100.00%
Beethoven Elementary 101219 60% or More 100.00%
Blackstone Elementary 101223 60% or More 100.00%
Boston Adult Tech Acad 650 60% or More 100.00%
Boston Arts Academy 101607 ess than 60% 100.00%
Boston Comm Lead Acad (101609 60% or Mare 100.00%
Boston Evening Academy [ 101638 60% or More 100.00%
Boston International High 101649 60% or More 100.00%
Boston Latin Academy 101615 es5 than 60% 100.00%
Boston Latin Schoal 101612 ess than 60% 100.00%
Bradley Elementary 101229 60% or More 100.00%
Brighton High 101624 60% or More 100.00%
Burke High 101627 60% or More 100.00%
Carter Center 101165 60% or More 100.00%
Channing Elementary 101239 60% or More 100.00%
Charlestown High 101630 60% or More 100.00% CH
Chittick Elementary 101247 60% or More 100.00%
Clap Elementary 101249 60% or More 100.00% RC

Cleveland Middle 101510 &ss than 60% 100.00% CM

Community Academy 101603 60% or More 100.00% CA

ess than 60% 100.00% COMPASS
Condon Elementary 101251 60% or More 100.00% JCE

Mamlan: Cla b ANA7LC2 N0 e Mmen Ann Nnnos [ ™ Tl hl
4 K | »

Activity List Print View Cloze

Compass 683
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Schools List Screen Options < >

Various options available on ti#&chool Level Participantsst screen are described below. Ea
option is further defined in subsequent screens. _ _
Select Columns OptianThis

/option allows users to select

specific columns to be displayed
and to set the default columns to
be displayed each time the
Schools List is displayed.

Edit Mode Options This check bo:
is used to toggle the ability to edit
data when displayed on the Schoc
List screen.

Right Mouse Button Options

By clicking in a column and
then clicking the right mouse
button a list of options will
become available allowing

!Jecord Counts Button Options: By selecting the arrow users to sort of find records.
Displays the number  beside each button the options available
of records displayed. under each button will be displayed.
















































































































































































































































































































