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Revenue and Expenditure Summary Categories

Revenues and expenditures categories are either summary (Benefits) are detailed (Social 
{ŜŎǳǊƛǘȅΣ IŜŀƭǘƘ LƴǎǳǊŀƴŎŜΣ ²ƻǊƪƳŀƴΩǎ /ƻƳǇŜƴǎŀǘƛƻƴύΦ  ¦ǎŜǊǎ Ƴŀȅ ƴƻǘ ŀŘŘ ǘƻ ǎǳƳƳŀǊȅ 
ŎŀǘŜƎƻǊƛŜǎ ŀǎ ǘƘŜȅ ŀǊŜ ŘŜǎƛƎƴŜŘ ǘƻ ŎƻƳǇƭȅ ǿƛǘƘ ¢ƘŜ bŀǘƛƻƴŀƭ CƻƻŘ {ŜǊǾƛŎŜΩǎ CƛƴŀƴŎƛŀƭ 
Management Information System.  The Edit Summary Account Information displays the 
summary revenue and expenditure accounts name and descriptions.

1.  Select either 
Revenues or 
Expenditures from the 
option buttons.

2.  Click in the row of a 
revenue or 
expenditure summary 
account.

3.  Click the Detail 
button.



Revenue and Expenditure Detailed Categories

Detailed categories of revenue and expenditures should, at minimum, include all revenues and 
expenditures as are in the chart of accounts used by the school food service fund by your school 
district. The Edit Detail Account Information screen allow users to add, delete, and modify 
revenue and expenditure detail.

1.  Review all detail account 
descriptions already existing in 
the software.  Descriptions 
can be modified by typing 
over the current text.  Detailed 
accounts can be deleted by 
clicking the detail account and 
clicking the Delete button.

2.  Add detail accounts as 
needed by clicking in the last 
empty row and typing a 
description, a general ledger 
number (GL number) from 
your chart of accounts if one is 
available.3.  Click the Updatebutton when all 

modifications have been completed.



Indirect Costs Formula Editor

The Edit Indirect Expenses Generated Formula screen allows users to determine which major 
accounts will be summed and the total multiplied  by the approved indirect cost rate when 
calculating the Indirect Generated amount as displayed on the Cost Analysis report. 
The normal formula is the sum of all expenses, as displayed, below less Capital Equipment, 
Purchased Foods, USDA Commodity Expense, and Food Production Expenses. This  formula may 
be modified if necessary to not include specific expenses for any or all schools. 

1.  Deselect the expense(s) that will 
not be summed for the Indirect 
Generated formula.

2.  Select the school from the school 
drop box for which the new formula 
will be applied if only one school is 
to be selected.
Or
/ƘŜŎƪ ǘƘŜ άCopy to Multiple Cost 
Centersέ

3.  ClickUpdate. 



Indirect Costs Formula Editor 
Multiple School Selection Screen

The Site Selection screen will display if on the Edit Indirect Expenses Generated Formula main 
ǎŎǊŜŜƴ ǘƘŜ ά/ƻǇȅ ǘƻ aǳƭǘƛǇƭŜ {ŎƘƻƻƭǎΩ ƻǇǘƛƻƴ ōǳǘǘƻƴ ƛǎ ŎƘŜŎƪŜŘΦ  ¢ƘŜ ƳƻŘƛŦƛŜŘ LƴŘƛǊŜŎǘ /ƻǎǘ 
Generated formula will be applied to all selected schools.

1. Check the box beside each school where the 
modified Indirect Cost Generated formula will be 
applied.

Or
Select the Toggle Selection to check all schools.

2.   Click  the Continuebutton.



Inventoried General Operating Supplies 
Formula Editor
Some FUNDamentals reports where food or supply expenses are displayed will also display 
Inventory Activity (the formula Beginning Inventory minus Ending Inventory).  Because not all 
supplies are actually counted in a physical inventory count it is necessary to identify which 
General Operating Supplies detailed expense categories are inventoried and not inventoried. 
FUNDamentals reports separates the non-inventoried General Operating Supplies expenses 
identified on this screen from those inventoried in reports. 

1.  Check the General Operating Supplies 
expenses that are counted in a physical 
inventory count. Uncheck the General 
Operating Supplies expenses that are not 
counted in a physical inventory count. 

2.  Select between the summary expense 
accounts to determine where the Inventory 
Activity will be displayed on FUNDamentals 
reports.

3.  Click Update.



Meal Equivalent Ratios
Meal Equivalent formulas are used in school food service because school food service does not 
generally separate expenses between breakfast, lunch, and snacks. School food service applies a 
ratio to the number of breakfasts and snacks that can be served for the same cost and labor as 
one student lunch.  The ratio, as adopted by The National Food Service Management Institute is:  
3 breakfasts to 2 lunch (1.5) and 3 afterschool snacks to 1 lunch. 

1.  FUNDamentals utilized the NFSMI 
meal equivalents ratios by default.  
Multiple meal equivalent ratios can 
be established by choosing 
alternative levels from the drop 
down box.

2.  Type the desired equivalent 
ratios.

3.  Click Update.



Meal Equivalent Factor

Meal Equivalent formulas are used in school food service because school food service does not 
generally separate expenses between meal programs (lunch, breakfast, snacks) and a la carte or 
other food sales. School food service applies a division factor to the revenue received from 
other food sales to equal one student lunch.  This factor is, according to the National Food 
Service Management Institute, the maximum dollar amount of one student lunch which is the 
current year reimbursement rate for a free student lunch plus the commodity allocation factor. 

1.  FUNDamentals utilized the NFSMI 
meal equivalents factor by default.  
Multiple meal equivalent factors can 
be established by choosing 
alternative levels from the drop 
down box.

2.  Type the desired equivalent 
factor.

3.  Click Update.



Commodity Allowance Factor

The Commodity Allowance Factor screen is used to update the current year commodity 
allocation factor.  School districts earn an allowance for the purchase of USDA commodities  at 
the commodity allocation factor times the number of lunch meals served.  The allowance 
earned is applied to the next budgetary year.  

1.  Update the commodity allowance factor by 
typing the correct number in to the text box.

2.  Click Update.



School Food Authority

School Food Authority is your school district information.  The Edit School Food Authority 
Information screen allow users to modify each element of data as needed.

Cost Center Code:  The financial 
accounting location code used for the 
school food service fund.

Address Information:  Standard 
address, contact, and email address 
information.

Institution Type:  Choose either  public, 
private, or institution.

Open Campus Policy:  Click if your 
district allows students to leave any 
campus during lunch.

2.  Click Update when data has been edited and needs to be saved. 

1.  Modify the information displayed as listed above.



Schools List 

The School Level Participants list screen allow users to establish the criteria FUNDamentals 
requires for each school.  The data may be modified on the displayed list screen or users may 
double click to edit the data on the School Information Detail screen. 



Schools List Screen Options

Various options available on the School Level Participants List screen are described below.  Each 
option is further defined in subsequent screens.  

Select Columns Option: This 
option allows users to select 
specific columns to be displayed 
and to set the default columns to 
be displayed each time the 
Schools List is displayed.

Edit Mode Options:  This check box 
is used to toggle the ability to edit 
data when displayed on the School 
List screen.

Right Mouse Button Options:
By clicking in a column and 
then clicking the right mouse 
button a list of options will 
become available allowing 
users to sort of find records.Button Options:  By selecting the arrow 

beside each button the options available 
under each  button will be displayed.

Record Counts:  
Displays the number 
of records displayed.










































































































































































































